
SAMPLE BUDGET PROPOSAL TEMPLATE 
GRANT YEAR

ORGANIZATION NAME

ORGANIZATION ADDRESS

DOCUMENT NUMBER

CATEGORY NOTES COSTS CATEGORY NOTES COSTS

STAFFING EQUIPMENT

WAGES OFFICE SUPPLIES

INTEREST COPY MACHINE

INSURANCE

401K

TOTAL STAFFING COSTS TOTAL EQUIPMENT COSTS

UTILITIES PROFESSIONAL SERVICES

GAS ATTORNEY RETAINER

ELECTRIC ACCOUNTING

WATER PRINTING

PHONE TRAINING

INTERNET CONTRACTOR

RENT

TOTAL UTILITIES TOTAL UTILITIES

TRAVEL

LODGING

MEALS 

PER DIEM

TRANSPORTATION

TICKETS

TOTAL TRAVEL COSTS TOTAL COSTS

TOTAL PROPOSAL AMOUNT

https://bit.ly/37nLGdM


DISCLAIMER 

Any articles, templates, or information provided by Smartsheet on the website are for 
reference only. While we strive to keep the information up to date and correct, we make no 
representations or warranties of any kind, express or implied, about the completeness, 
accuracy, reliability, suitability, or availability with respect to the website or the information, 
articles, templates, or related graphics contained on the website. Any reliance you place on 
such information is therefore strictly at your own risk.
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